United States Army Japan J&& Fl OO FifE/Employment Type Jiti7% 4 /Location

Merit Promotion and Placement IHA ¥ ¥ > 7] /Camp Zama

Vacancy Announcement

22 i 15 %% - /Announcement Number | %41 [i)/Opening Period B4 i/ Area of Consideration
IHA(I11)15-001-01 Open Unitil Filled F /Al

WFE4, - AR5 - JEAKRER - Zfk/Job Title, Job Number, BWT, Grade FLAKAI Basic Wage

Bar Manager, #22, BWT 1-4 ¥ 187,700

#h%41/Organization EhE5HE/Work Schedule

Zama Community Club, DFMWR, USAG-J 40 KEfE )/ Hours Per Week (

OAnM Xkimu Xkiw XIAmh X4erF Xtsa XE/Su
X125 Ri 8%/ Irregular Shift Work

SRR IR 95 © o/ Documents Required to Apply (Applications and Other Documents)

*OINEEIZEE U CEEEE  (http://www.usagj.jp.pac.army.mil/gojjobs/howtoapply jp.aspx) Z:#4FE L. FEAKIIEE TS E
CRAR—V XV EHREZF Ve — FLTLEEV, BRFROPFEAEZEA LRVInEIIEH LRV ETOTIEERZE
BBV LE 9, Pleaseclick on the above URL, read through how to apply, and use the most updated application downloaded at the
website. Application without using the most current application is invalid.

**7 4— 2196 aB), BRESRLIRTE, EHK - GEIAE. ZOfth KSA ZFEAT 5 EHHR &L T TATi o TR CasEEE R L
LCHEZE 2D 4, HERFRITT X TRA LT Z &V, USF] Form 196aEJ, resume of work experience, and
licenses/certificates or other documents necessary to demonstrate your KSA and qualification should be included in complete application
package for consideration.

KA &5 FA% / Applications :

X )& ffEE/USFJ FORM 196aEJ [XIH#s %8 E: | Resume of Work Experience [ R4k / Questionnaire (%241 284515, = 02e)
SRR REA— BRI (BER) 238 W 97/ 1f applicable, the sheet of Questionnaire is attached at the last page of this vacancy announcement)

% |HHFEFMK(AI Form 1021) T2 H X E%h3/Submission of Application in AJ Form 1021 is invalid.

M DEEA S EE / Language to complete applications :

DX %35 English [ AAGEE/ Japanese  [] HAGE (JeEECTOFIA® H]) [ Japanese ( English is acceptable as well)
XIALCPT, TOEIC, TOEFL. ¥&kio A =27 M. L[Copy of ALCPT score, TOEIC score, TOEFL score or EIKEN score.
X B A 0 &5 50 7FRE O G- LICopy of Japanese driver’s license

[ 5 2 oD 75 355E R #2 00 5. L ICopy of diploma of highest education completed.

1% o fh/Other

B & Tl 9 5 o/ Additional Documents Required Before Hiring
I e IR D 75 3EEE 2 00 5. L ICopy of diploma of highest education completed

Jitn5E 515 To Apply

FROEFHEARUIA ETICHYDO AFFHRETHEIEL T I,

A D% SRLAE, 77 v 7 A B ANV KOERE CTOINETIZHETE A,

et SN REEERITRAW - LER A,

FLHIRAIC LB GEE . BAFEORMRH D, b D WITHIRH DRI MO NS ERIL, FERT LR £,
FRHNFICEGORER D D E@BO LN L ZITSENED L £7,

Mail the application to the office shown in the bottom of this form along with necessary documents specified above.
Application must be received no later than 1500 on the closing date. Applications sent through fax, e-mail and/or delivery dealers except
Japan Post Co., Ltd. are not accepted.

All submitted documents will not be returned. Incomplete applications (applications without signature, required information or
certificates/documents) and applications not meeting the suspense time and date will not be considered.

Applications, if found with false statements, are invalid.

e Submit To

s Address:

T252-0000 #Zs) | RLE ] il Bldg 102 G-wing, Camp Zama
% 7R Bldg 102 G-wing Zama-shi, Kanagawa-ken

- 252-0000

%‘ Name:

FE FOKEESE  IMIN-JER JESO, USAG-J

AARNFFBEFT AR IHA(111)15-001-01 IMIN-JER  IHA(I11)15-001-01




RREANZ [ Duties:

1. Responsible for ordering and receiving alcoholic, non-alcoholic beverages (Beer bottle, cans, etc) and bar supply items from
MWR warehouse and/or prime local vender. Stock bar beverages and supply items. Distributes beverages and supply items to
bar (for the daily operations).

2. Responsible for monthly physical inventory for each for bar, checks for the discrepancies, consolidates and submit reports.
Responsible for inputting, maintaining and updating data utilizing RecTrac System. Updates cost cards. Establish an Excel
database and input daily in and out of items to keep the par level.

3. Responsible for five bar operations at the CZCC. Direct and supervise 6 bartenders (including bartender chief) and fill in for
subordinate bartender’s in case of their absence. Handles cash and interact with customers as a bartender when needed.

Open and close cash register for the shift, count and turn in funds to cashiers. Insures that bar area, glasses and bar stools are
clean and sanitary for operations. Set up and operate beverage booths for open post and special events. Transport sales item

by using OVA vehicle when needed.

4. Receives required instruction either orally or in writing from Management and is held responsible for proper operation of all
bar activities. Attend staff meeting weekly, and informs subordinate bartenders of any changes in club operations. Gives
instruction and guidance to the bartenders. Provides customer service training for staff as directed by Facility Manager

Performs other related or incidental duties, as assigned.

BIEMNESEERIEYE / MINIMUM QUALIFICATION STANDARDS (MQS) Requirement :

Must have at least one (1) year of specialized experience* equivalent to BWT 1-3 OR four (4) academic years above high
school leading to a bachelor’s degree OR Completion of four (4) year college/university.

*The specialized experience means the experience that equipped the applicant with the particular knowledge, skills and
abilities (KSAs) to successfully perform the duties of the position, and that is typically in or related to the duties of the position
to be filled.

**When substituting education for special experience, a transcript and a certificate of graduation and/or diploma must be
submitted together with application. Failure to submit required documentation may result in non-consideration for this position.

R Xh B 3EEE S L~UL [ Required Language Proficiency Level (LPL):

Average Proficiency Requirement: Language Proficiency Level 2, TOEIC 470, TOEFL (PBT) 460, TOEFL (IBT) 48 or
EIKEN Grade Pre 2.

BHREINB5A4 R - BETEHEE - 3EBE / Required Licenses and Certificates:

1. Must have Japanese driver’s license.

Esk S B8 A Z/Required Condition of Employment:

1. Must be able to pass required physical exam.
a. Must be physically fit to perform the duties above.

2. Must be available for irregular shifts between 1000-0315 and holidays.
3. Must be able to maintain/obtain Military Motor Vehicle Operator’s License.

4.  Must attend Customer Service Training.



ZA LA VT L— F[Time in Grade (TIG):

To be promoted, current MLC/IHA employee applicants must have served at least 6 months in any USFJ permanent positions
at the next lower grade or above. The period served by any job title at the required BWT and grade as well as the period served
as Temporary Promotion at the required BWT and grade or Detail at the position of record could be credited. The application

must demonstrate the TI1G requirement being met.




